SETTING UP TO SCAN TO NETWORK FOLDER ON SHARP COPIERS

1 - OPTAIN THE IP ADDRESS OF YOUR COPIER

PRESS THE SETTINGS BUTTON
THEN LIST PRINT (USER)
THEN PRINTER TEST PAGE
THEN NIC PAGE

YOU WILL GET A PRINT OUT AND YOU NEED THE IP ADDRESS UNDER THE TCP/IP SECTION

2 - OPEN UP YOUR WEB BROWSER (MUST BE FROM A PC THAT IS CONNECTED TO THE SAME NETWORK) AND
TYPE THE IP ADDRESS INTO THE ADDRESS BAR
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3 - YOU WILL NOW SEE A SCREEN SIMILAR TO THE FOLLOWING

SHARP
MX-3501N

=B Top Page

b Status

¥ Address Book

» Document Operations
» Job Programs

¥ User Control

b System Settings

» Network Settings

F Application Settings

» E-mail Alert and Status
= Sterage Backup

= Device Cloning

» Job Log

b Security Settings

& Custom Links

= Operation Manual Download

Top Page

Update(R)

Unit Serial Number:
Name:

Model Name:
Machine Location:
Current Status:

7503180000
Not Set
MX-3501N
Not Set
Online

Display Language Setting

Display Pattern Setting:

Update(R)

4 - CLICK ON ADDRESS BOOK

Back to the Top on This Page A

5 - YOU WILL GET THE FOLLOWING SCREEN - YOU MAY NOT HAVE ANY ENTRIES ON YOURS

SHARP
MX-3501N

= Top Page
b Status
¥ Address Book
= Custom Index
» Document Operations
» Job Programs
¥ User Control
b System Settings
b Network Settings
» Application Settings
b E-mail Alert and Status
= Storage Backup
= Device Cloning
» Job Log
» Security Settings
= Custom Links

= Operation Manual Downlogg

Address Book

Login(P)

Update(R)
Index All Destinations v
Display Items: 0 v
Address Name & < Type £ T Address = T No. =
[ Michael E-mail michael@abacus com au 1
[ Robert E-mail robertw@abacus com.au 2
[ Scan to Michael Network Folder WFRONTDESK\Scans 3
[ Scan to Robert PC Network Folder WROBERT'Scanned Documents 4

Total Address: 4
Previous(M) |1/1| Next(N)
| selectalls) | [ Clear Checked(@) |

6 - CLICK ON ADD

Back to the Tep on This Page &

7 - YOU WILL GET THIS SCREEN - CLICK ON EMAIL AND CHANGE TO NETWORK FOLDER

SHARP
MX-3501N

= Top Page
b Status

¥ Address Book
= Custom Index
» Document Operations
¥ Job Programs
» User Control
» System Settings
» Network Settings
» Application Settings
» E-mail Alert and Status
= Storage Backup
= Device Clening
» Job Log
¥ Secunty Settings
= Custom Links

= Operation Manual Download

Address Registration

Submit(U) Cancel(C)

Address Type:

E-mail v

Login(P)

Search Number:

Address Name (Required):
Initial (Optional)

Key Name:

Custom Index:

[Register this Address to be added to the [Frequent Use] index

-
|

I:l{Up to 10 characters)
[ liupto 18 characters)

|(Up to 36 characters)

E-mail Address (Required):

File Format.

Submit(U) Cancel(C)

[ JtUp to 64 characters)

Global Address Search (R)
File Type: PDF ~
Black & White:

Colour/Greyscale:

Compression Mode [ MMR (G4) v
Compression Ratio

Back to the Top on This Page A



8 - YOU WILL GET THE FOLLOWING SCREEN - FILL IN THE FOLLOWING AREAS

https://online.toll.com.au/trackandtrace/

User Name: Adminisirator

THIS IS SOMETHING TO
IDENTIFY THE ADDRESS

SHARP
MX-3501N | Address Registration (=]
Submit(U) || Cancel(C)
Top Page Address Type:
» Status

Search Number:

~ Address Book Address Name (Requied,
= ress Name (Required)
» Document Operations Iniial (Optional)

Key N:
» Job Programs ey Name

Custom Index:

[ Register this Address to be added to the [Frequent Use] index.

» User Control
» System Settings

THIS IS WHAT WILL
SHOW UP ON THE
COPIER SCREEN

—
D 1o 36 characters)

[ Jupto 10characters)

mTacters)
«—

» Network Settings Folder Path (Required):

» Application Seftings User Name:
» E-mail Alert and Status
Storage Backup
File Format:

Device Cloning
» Job Log
» Security Settings

Custom Links

Submit(U
Operaion sl Downiod

ENTER THE SHARED PATH

\\'FRONTDESK'\'SCANS'

'FRONTDESK' = COMPUTER NAME

'SCANS' = SHARE NAME

IF IT IS SOMEONE YOU
WILL SCAN TO OFTEN

[ Change Password

Fie Type TICK THIS
Black & White: ComMigssion Mode: [MMR (G4} ]

Col | Comp Ratio:

Back to the Top on This Page &

ENTER A USERNAME AND PASSWORD
IF NO PASSWORD IS REQUIRED USE
GUEST AS THE USERNAME AND LEAVE

PASSWORD FIELD BLANK

SHARP User Name: Administrator | Logout(L)
. = Help(l
MX-3501N Address Registration
Cancal©)
s Adress Type
¥ Status

Search Number:
 Address Book

Bl ndex Address Name (Required):

b Document Operations Initial (Optional):

Key M

¥ Job Programs ey Mame
Custom Index:

¥ User Control

[ e

‘Stan to Michael |(Up to 36 characters)
I:l(Up to 10 characters)
{Upto 18 characters)

Register this Address to be added to the [Frequent Use] index.

b System Settings

» Network Settings Folder Path (Required):

b Application Settings User Name:
¥ E-mail Alert and Status
Storage Backup
File: Format:

Device Cloning
¥ Job Log
b Security Settings

Custom Links

Submit(U Cancel(C
Operation Manual Download (€)

9 - CLICK SUBMIT AND YOU ARE DONE

|\\FRONTDESK\Scans
|Guest

[STTYPIPYION

I Change Password
File Type:
Black & White:

Colour/Greyscale:

‘(Up to 64 characters)
‘(Up to 127 characters)

PDF

Compression Mode: | MMR (G4} v
Compression Ratio:

~

Back to the Top on This Page &



