SETTING UP SCAN TO EMAIL ON OKI ES7470/ES7480

1 - OPTAIN THE IP ADDRESS OF YOUR COPIER

ON THE COPIER

PRESS THE SETTING BUTTON

THEN ON THE LCD PRESS ADMIN

ENTER THE ADMIN PASSWORD (DEFAULT IS 123456)
THEN PRESS ON LIST/REPORT

THEN LIST

THEN NIC CONFIGURATION PAGE

2 - OPEN UP YOUR WEB BROWSER (MUST BE FROM A PC THAT IS CONNECTED TO THE SAME NETWORK) AND
TYPE THE IP ADDRESS INTO THE ADDRESS BAR
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3 - YOU WILL NOW SEE THE FOLLOWING SCREEN

0OKI1 e-Filing

Job Status Logs Registrafion Counter

Device 52
REFRESH
Device Information
Status Alerts
=== Name MFPAEB3D1
Locafion
B Copier Model OKI EST450 MFP

Serial Number AK54048699
MAG Address 00-30:81:AE:B3:01
Main Memory Size 2043 MB
Page Memory Size 512 MB
Save as File & e-Filing Space Available | 226306 MB
Fax Spate Available 943 MB
Contact Information
Phang Mumber

Options. Message

Finisher I Inner Finisher |

Fax [Fione | Alerts / * Check Fuser Unit.

Toner Paper

Yellow(r) ” | 100% |Tray /rSiza | Thickness | Aftribute |C&pac'ﬂy | Level ‘

Niagenia) 100% i | m O I RN

R —
S|

4 - CLICK ON LOGIN

5 - YOU WILL GET THIS DIALOGUE BOX

Login with your TopAccess User Name and Password.

6 - ENTER THE LOGIN DETAILS (default username
User Name | | is admin and password is 123456) AND CLICK
LOGIN

Password | |

7 - CLICK ON ADMINISTRATION

OKI1

Device £ 2
REFRESH
Device Information
Status Alerts
— Name MFPAEE3D1
Location
Copier Model DKl EST430 MFP
Serial Number AKS4049699
]—r MAC Address 00:30:91:AEB3:D1
Main Memory Size 2045 MB
Page Memory Size 512 MB
Save as File & e-Filing Space Available | 226306 MB
Fax Space Available 943 MB
Contact Infermation
Phone Number
Options Message
Finisher Inner Finisher
Fax None Alerts *  Check Fuser Unit.
Toner Paper
ellow(y) " | 100% Tray Size Thickness Adtribute Capacity Level
Magenta(M) — 100% Tray 1 A4 Plain Mone 530 EREE
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8 - CLICK ON NETWORK

e-Filing

OKI

Logout

Security Maintenance: Reaqistration AirPrint

Setup

General | Network | Copier | Saveasfie | Emal | IntemstFax | Printere-Filng | Printer | Print Service | ICC Profile | Print Data Converter | EWB | QDCA | Wersion

General Setting
Device Information

Name MFPAEB3D1
Copier Model OKI ES7480 MFP
Serial Number AKEA045699
WMAC Address D0:30:91:AE:B3:D1
Save as File & e-Filing Space Available 226306 MB

Fax Space Available 943 MB

Data Cloning Function Enable »
USB Direct Print Enable v

Location

Geo Location

Contact Information

Service Phone Number

Administrative Message

Functions

Save as Local HOD Enable v
e-Filing Enable v
Email Send Enable w
Save as FTP

Save as FTPS
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Save to USE Media

Top Help
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9 - THEN CLICK ON SMTP CLIENT
e-Filing
Logout

Administration

Security

Setup

General | Metwork | Copier | Save as i | Email | InternetFax | Prntere-Filing | Printer | PrintService | ICC Profile | Print Data Converter | EWB | ODCA | Version

IEX/SPX
Apole Talk
Bonjour
LDAP Session
DNS Session
DDNS Session
SMB Session

SMTP Client

SMTP Server

PCP3 Network Service
ETP Client

FTP Server

SLP Session

SNMP Network Service
Web Services Sefting
LLTD Session

Wake Up Sefting



10 - THEN CLICK ON SMTP CLIENT

Administration

Security Maintenance

Setup

General | Network | Copier | Saveasfile | Email | InternetFax | Printer/e-Filing | Printer | Print Service | ICC Profile | Print Data Converter | EWB | ODCA | Version

Save

| 4
SMTP Client

[Enable SMTP Cliert |[Enabie
[Enable S5L |[Disable
SSLITLS [STARTTLS
SMTP Server Address
POP Before SMTP Disable
Authentication Disable
Login Mame
Maximum Email / InternetFax Size 30 MB
Port Mumber 25
SMTP Client Connection Timeout(1-150) 30 Seconds
Go to top of this page

SMTP Server
Enable SMTP Server |Enatis

[Part Number 25
Email Address

mamp Gateway Disable
OffRamp Security "Enabla
OffRamp Print ||Enabla

Go to top of this page

POP3 Network Service
[Enable POP3 Client [Ensbiz
[En=ble 551

Disahle
POP3 Server Address
Authentication Disable
Type POP3 Login AUTO
Account Name
Scan Rate |[5 Minutes
Port Number [[110
S5L Port Number 3
POP3 Client Connection Timeout{1-180) 30 Seconds

Top Help

11 - THIS BOX WILL NOW OPEN IN A NEW WINDOW - FILL IN THE DETAILS THAT ARE REQUIRED

SMTP Client

Selecting 'Save’ in the Main Window is required o Save the new settings.

Enaple SMTP Client ENTER YOUR EMAIL
Enaple SSL [Disable v SERVER ADDRESS
ssYTLs STARTTLS w

SMTP Server Address
POR Before SMTP Disable v

&
Disable v|
Autfentication IF YOU REQUIRE
Login Name | | AUTHENTICATION
Pasgword | | CHANGE THIS TO
Mafimum Email / InternetFax Size(2-100) ME AUTO AND THEN FILL

i =] IN YOUR USERNAME
SMTP Client Connection Timeout(1-130) 30 Seconds
AND PASSWORD

12 - FINALLY CLICK OK ONCE YOU HAVE ENTERED ALL OF YOUR REQUIRED SETTINGS



13 - YOU WILL COME BACK TO THIS SCREEN - CLICK ON SMTP SERVER

Administration

Security Maintenance Rerstration AirPrint

Setup

General | Network | Copier | Saveas file | Email | InternetFax | PrinteycFiling | Printer | Print Service | ICC Profile | Print Data Converter | EWB | ODCA | Version

Save

SMTP Client /
Enable SMTP Client |[Enzbie /
= c
Enable 551 |[Disable/”
5

SSLITLS =T,

SMTP Server Address

POP Before SMTP )Dylsab\e
Authentication / |Disabie
Login Name /

Mzximum Email / IntemetFax Size  / 30 MB

Port Mumber / 25

SMTP Client Connection TlTEMﬁ—IBCI) 30 Seconds
Go to top of this page

SMTP Server
Enable SMTP Server |Enatis

[Part Number 25
Email Address

mamp Gateway Disable
OffRamp Security "Enabla
OffRamp Print ||Enabla

Go to top of this page

POP3 Network Service
[Enable POP3 Client [Ensbiz
[En=ble 551

Disahle
POP3 Server Address
Authentication Disable
Type POP3 Login AUTO
Account Name
Scan Rate |[5 Minutes
Port Number [[110
S5L Port Number 3
POP3 Client Connection Timeout{1-180) 30 Seconds

Top Help

14 - THIS DIALOGUE BOX WILL OPEN IN A NEW WINDOW - ENTER IN THE EMAIL ADDRESS YOU WANT THE
COPIER TO USE - THIS DOES NOT ALWAYS HAVE TO BE A VALID EMAIL ADDRESS

SMTP Server
Selecting 'Save’ in the Main Window is rgquired to Save the new setlings.

Endple SMTF Server
Port\Number
Emal Address | v

Enablg OffRamp Gateway
OfRattp securty

15 - CLICK OK



16 - YOU WILL COME BACK TO THIS SCREEN AGAIN - CLICK SAVE

Administration

Security Maintenance Reqistration AirPrint

General | Networly/ Copier | Saveasfile | Email | InternetFax | Printer/e-Filing | Printer | Print Service | ICC Profile | Print Data Converter | EWB | ODCA | Version

¥

SMTP Client
Enable SMTP Client Enable
B [E
[Enable S5L |[Disable

SSLITLS [STARTTLS
SMTP Server Address

POP Before SMTP Disable
Authentication Disable
Login Mame

Maximum Email / InternetFax Size 30 MB

Port Mumber 25

SMTP Client Connection Timeout(1-150) 30 Seconds
Go to top of this page

SMTP Server
Enable SMTP Server |Enatis

[Part Number 25
Email Address

mamp Gateway Disable
OffRamp Security "Enabla
OffRamp Print ||Enabla

Go to top of this page

POP3 Network Service
[Enable POP3 Client [Ensbiz
[En=ble 551

Disahle
POP3 Server Address
Authentication Disable
Type POP3 Login AUTO
Account Name
Scan Rate |[5 Minutes
Port Number [[110
S5L Port Number 3
POP3 Client Connection Timeout{1-180) 30 Seconds

Top Help

17 - REFRESH THE PAGE IN AROUND 30 SECONDS - YOU CAN DO THIS BY PRESSING THE F5 KEY ON YOUR
KEYBOARD

18 - UP THE TOP OF THE PAGE YOU WILL HAVE THIS - CLICK ON REGISTRATION

Administration

Security Maintenance Reqgistration

Setup

Save Cancel



19 - YOU WILL NOW HAVE THIS PAGE - CLICK HERE

Administration

Security Maintenance Registration AirPrint

Public Tmplate | Public Menu | InternetFAX Received Forward

=i

IND. | |Name |User Name |
|Public | |Puhlic Template Groups | |

Panel Vigw | List view

Please cfick a template picture fo edit.

Jump to
1-6 7-1F 13-18 19-24 25-30 31-36 37-42 43-48 49-54 55-60

Templptes 1-6
+ Undsfinsg Undsfind
1 2
Undefined Undefined
Undefined Undefined
3 4
Undefined Undefined
Undefined Undefined
5 &
Undefined Undefined
Go to top of this page
Templates 7-12
Undefined Undefined
7 g
Undefined Undefined
Undsfined Undsfined
a 10
Undefined Undefined
Undefined Undefined
11 12
Undefined Undefined

Go to top of this page

20 - CLICK ON SCAN AND THEN EMAIL - IF SAVE AS FILE IS TICKED UNTICK IT

Administration

AirPrint

Email

CIFaxWntemetrax Save as file
Cgean Stere to e-Filing
Meta Scan Store to USB Media

N

21 - THEN CLICK ON SELECT AGENT



22 - CLICK ON PANEL SETTING TO CHANGE THE NAME TO SOMETHING UNIQUE IF YOU ARE SETTING UP
MULTIPLE SCAN TO EMAIL PROFILES - YOU NORMALLY ONLY CHANGE CAPTION 2

Administration

Setup Security Maintenance Reqistration AirPrint

Template Properties /Eubic Tempiate »

Copy [ Email
Fax [ InternetFax [ save as file

Wl scan [ store to e-Filing
Meta Scan [ store to USE Media

/

Panel Setting

&

: &
Picture l..
Caption1 SCANTO
Caption2 E-MAIL
User Name

Automatic Start Disable
Motification

TO: Destination Setting |
TO: Destination R | |

CC: Destinatio}\Setling |
CC: Destination \ |

BCC: Destination é@tﬁng |
BCC: Destination

A\
Email Setting \
\

Subject Use Email Setfing in Administration Setting & DateMime
From Address \ Use From Addrese Setling set by Administrator

From Mame \ Usze From Name Setting set by Administrator

Body \

23 - CLICK ON TO: DESTINATION SETTING

Recipient List

| Save || Cancel H Mew || Address Book H Address Group H Search | Delete

il whame ination

24 - THIS DIALOGUE BOX WILL OPEN IN A NEW WINDOW - CLICK ON NEW
Contact Property

| OK | Cancel | Resat |

*Requinad

*Desljnakg'l

/

25 - THIS DIALOGUE BOX WILL OPEN IN A NEW WINDOW - ENTER THE EMAIL ADDRESS IN THE DESTINATION

26 - THEN CLICK OK



27 - YOU WILL COME BACK TO THIS SCREEN - BUT IT WILL HAVE A DESTINATION ENTERED CLICK SAVE

Recipient List

| Save || Cancel H Mew || Address Book H Address Group H Search | Delete

il whame Destination

28 - YOU WILL COME BACK TO THIS SCREEN - CLICK ON EMAIL SETTING

Setup Security Maintenance Registration

Template Properties  Public Tempiste »

Administration

AirPrint

Copy
Fax | InternetFax

M scan

Meta Scan

[l Email

[ save as file
[store to e-Filing

[ store to USE Media

Panel Setting

Picture

Caption' SCANT/

Caption2 E-MAL/

User Name

Automatic Start Disghle

TO: Destination / |

CC: Destination Seljiﬁg |

CC: Destination / |

BCC: Destin%n Setting |

BCC: Destinatif |

Email Setting

Subject Use Email Setting in Administration Setting & Date/Time

From Address Use From Address Setfing set by Administrator

From Mame Use From Name Setting set by Administrator

Body

29 - YOU WILL THEN GET THIS BOX

Email Setting
*Required
mail Setting in Administration Setting

Subject wice name) [(Template Name)]

Add the date and time to the subject
i ®' Use From Address Setting set by Administrator

< 3

e = Use From Name Sefting set by Administrator /
Body
File Format PDF(Multi) &V

Cencryption

Vser Passwored _ Retune Passworrd _

30 - CHANGE TO PDF (SINGLE)

31 - CLICK SAVE



30 - IT WILL ONCE AGAIN COME BACK TO THIS SCREEN - CLICK SAVE

Administration

Reqistration AirPrint

Copy [ Email

Fax [ InternetFax [ save as file
[¥lscan [store to e-Filing

Meta Scan [ store to USE Media

Panel Setting
Picture é

@

Caption1 SCANTO
Caption2 E-MAIL

User Name
Automatic Start Disable
Motification

TO: Destination Setting |
TO: Destination | |

CC: Destination Setting |
CC: Destination |

BCC: Destination Setting |
BCC: Desfination |

Email Setting

Subject Use Email Setting in Administration Setting & Date/Time
From Address Use From Address Setling set by Administrator

From Mame Use From Name Setting set by Administrator

Body

31 - IT WILL COME BACK TO THIS SCREEN - IF YOU NEED TO ADD MORE EMAIL ADDRESSES SIMPLY SELECT THE
NEXT PROFILE

OKI

Administration

Security Maintenance Reqistration AirPrint

Registration

Public Template | Public Menu | Int Forward
[ [ [Name JUs& Narme: |
[Pubiic | |Pubiic Tempiste Groups | |

Panel View | List view

Please click a template picture fo edit

Jump to
1-6 7-12 1318 19-24 25-30 21-36 37-42 42-45 49-54 55-60

Templates 1-6
SCANTO A Undefined
1 2
& EMAIL Undefined
Undefined Undefined
3 4
Undefined Undefined
Undefined Undsfined
H &
Undefined Undsfined

Go to top of this page

7-12

Undefined Undefined
7 ]

Undefined Undefined

Undefined Undefined
B 0

Undefined Undefined

Undefined Undefined
1 12

Undefined Undefined




