1 - OPEN UP YOUR CONTROL PANEL

ol e S

(* ’ Control Panel »

43 [ Search Contra Panel 5]

Adjust your computer’s settings

% System and Security
. Review your computer's status
Back up your computer
Find and fix problems
_ Network and Internet
el View netwaork status and tasks
Choose homegroup and sharing options
" Hardware and Sound
%{ View devices and printers
| Add a device

Connectto a projector
Adjust commenly used mobility settings

Programs
y
k‘ Uninstalla program

Viewby: Category ¥

. User Accounts and Family Safety

d & Add or remove user accounts
1@ Set up parental controls for any user

Appearance and Personalization
% Change the theme
Change desktop background
Adjust screen resolution

9 Clock, Language, and Region

Change keyboards or other input methods

Ease of Access
Let Windows suggest settings
Optimize visual display

L

2 - IF YOUR CONTROL PANEL LOOKS LIKE THIS THEN CLICK ON THAT CATEGORY BUTTON AND CHANGE IT TO

LARGE ICONS

(| o]

[ » Control Panel »

<[4 H Search Control Panel y 2|

Adjust your computer’s settings

@l  System and Security
| Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
et View network status and tasks
S Choose homegroup and sharing options

. Hardware and Sound
View devices and printers
Add a device
Connect to 2 projector
Adjust commonly used mobility settings

7 Programs
k‘ L Uninstall a program

Viewby:  Category

© | Category

Large icons

Small icons

Appearance and Personalization
Change the theme

User Accounts and Family
& Add or remove user accounts
) Set up parental controls for any use|

Change desktop background
Adjust screen resolution

Clock, Language, and Region
WY Change keyboards or other input methods

#I\ Ease of Access
\—) Let Windows suggest settings

Optimize visual display

3 - YOUR SCREEN SHOULD NOW LOOK LIKE THIS

=3 )

@v@ » Control Panel » All Cantrol Panelliems »

~ 42 | search Cantrol Panel 2|

Adjust your computer's settings

Administrative Tools AutoPlay

‘? Action Center

Viewby:  Largeicons *

Backup and Restore ﬂ( Color Management

&) credential Manager Date and Time @ oetauicprograms I Desktop Gadgers Device Manager

4] Devices and Printers B oisplay @ Ease of Access Center Flash Player (32-bit) [ Folder options
Fonts L etting started @) HomeGroup 42 Indesing Options I’\T‘;ﬂgg‘)mph'cs“”d
Internet Options &| tava & Keyboard m ;Zsa:u'fs" and Other P vouse

L Networkand sharing Norification Area Icons NVIDIA Control Panel B parental Controls m [ormenceiniormation

A& Center = and Tools

B personalization &3 Phone and Modem Power Options m Programs and Features @ QuickTime (32:bit

Eh Realtek HD Audio Manag ﬁ Recovery (ﬁ Region and Language % EZ:::;?EHPSEM Desktop Sound

) spesch Recognition ync Center 84 system L eskbarand startvtens  [l] Troubleshooring

82 ser Accounts 889 Windows Defender a Windows Firewall @y Windows Mobiliy Center

Windows Update

@

4 - OPEN UP THE NETWORK AND SHARING CENTER
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5 - YOU WILL GET THIS SCREEN, CLICK ON CHANGE ADVANCED SHARING SETTINGS

G-

Control Panel Home

» Control Panel yﬂcmm\ Panelltems » Network and Sharing Center ~ [ 3 ||| search Controt Pane

View your basic network information and set up connections

1A ;b 0 Seefull map

Manage wireless n

Change adapt
MRSy 3LeE E590 Wireless Internet Internet
Change advanced sharing (This computer)
St View your active networks Connect or disconnect
Wireless Internet Accesstype Intemet
W Connections: il Wircless Network Connection
Work network
(Wireless Intemet)
Change your networking settings
iGH St up 2 new connection or network
" Setup 3 wireless, broadband, dial-up, ad hoc, or VPN connection; or set up 3 router or access point.
W Connectto.a network
Connect or reconnect to 3 wireless, wired, dial-up, or VPN network connection.
Choose homegroup and sharing optiens
Access files and printers located on other network computers, or change sharing settings.
[ Troubleshoot problems
Diagnose and repair network problems, or get troubleshooting information.
See also
HomeGroup

Intemet Options

Windows Firewall
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6 - CHANGE THE FOLLOWING OPTIONS - THERE IS TWO PICTURES AS YOU WILL NEED TO SCROLL DOWN

— || |

m- «3 » Control Panel » Al Control Panelltems » Network and Sharing Center » Advanced sharing settings

- [#3 [ search Controt Panel |

Change sharing options for different network profiles

Winda creste s sk poflfor s ey e Yo o chose spcc ptons for TURN ON FILE AND
each profile, —

Home or Work (current profile)

Network discovery

When network discovery is on, this computer can see other network computers and devices and is
What is network discovery?

visible to other network computer

Tum en network discovery
Tum off network discovery

i

File and printer sharing

When file and printer sharing is on, files and printers that

 shared from this computer can
be accessed by people on the network.

Tum en file end printer sharing

Turm off file and printer sharing

Public folder sharing
When Public folder sharing is on, people on the network, including homegroup members, can
accessfiles in the Public folders. What are the Public folders?

Tum on sharing so anyane with network access can read and write files in the Public folders

Tum off Public folder sharing (people logged on to this computer can still access these
folders)

Media streaming

When media streaming is on, people and devices on the network can access pictures, music, and
videos on this computer, This computer can also find media on the network,

Media streaming s off
Choose media streaming options.

File charinn rannectinns =

7 - SCROLL DOWN TO GET TO THE NEXT OPTIONS

— oo
m-h& » Control Panel » All Control Panelrems » Network and Sharing Center » Advanced sharing settings

FCCESTTIES ITINE P TVMETaTE e OB TOTeTSy

[+ ]|[ Search Cantrol Panet o]

© Tum en sharing so anyone with network access can read and wite files i the Public folders
wrm off Public folder shering (people logged on to this computer can still access these
folders)

Media streaming

When mediz streaming is on, people and devices on the network can access pictures, music, and
wideos on this computer. This computer can also find media on the network.

Weda streaming is off.
Choose media sireaming options,

File sharing connections

Windows 7 uses 128-bit encryption to help protect file sharing connections. Some devices don't
support 128-bit encryption and must use 40- or 56-bit encryption F

ol s o et o e, o5 emempton _/T URN OFF PASSWORD
Password protected sharing PROTECTED SHARING

When password protected sharing is on, anly people who have a user account and password on this
computer can access shared files, printers attached to this computer, and the Public folders. To g
other people access, you must tum off password protected sharing.

wurn on pessword protected sharing
wrn off password protected sharing

HomeGroup connections

Typically, Windows manages the connections to other homegroup computers. But if you have the
same user accounts and passwords on ll of your computers, you can heve HomeGroup use your
account instead. Help me decide

) Allow Windows to manage homegroup connections (recommended)
) Use user accounts and passwords to connect to other computers

Public
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8 - CREATE A FOLDER THAT YOU WISH TO GET THE SCANS TO GO TO - FOR THIS EXAMPLE | WILL CREATE A

FOLDER ON MY DESKTOP AND CALL IT SCANS

ONCE THE FOLDER IS CREATED RIGHT CLICK ON IT AND CLICK ON PROPERTIES

| Scans Properties ﬁ

General |Sharing Security I Previous Versions Customize|

] Scans

Size on disk: 0 bytes

Cortains: 0 Files, 0 Folders
Created: Today, & March 2016, 22 minutes ago

Attributes: Read-only {Only applies to files in folder)

[ ok ][ cancel || 2opy

10 - CLICK ON THE SHARE BUTTON

—

| Scans Properties

9 - THE FOLLOWING BOX WILL APPEAR

Type: File folder
Location: C:\Users\Abacus'Desktop NOW CLICK ON THE SHARING TAB
Size: 0 bytes

X

| General | Sharing |Security | Previous Versions Customize|

Metworle File and Folder Sharing

Scans
| | NotShared

Network Path:
Mot Shared

ly o=

Advanced Sharing

Set custom permissions, create multiple shares, and set other
advanced sharing options.

'&'Ad\ranced Sharing...

Password Protection

People without a user account and password for this computer
can access folders shared with everyone.

To change this setting, use the Network and Sharing Center.

oK | [ cancel || opy

&) 23 File Sharing SN — S — —

S

Choose people to share with

Type a name and then click Add, or click the arrow to find someone.

"clcl/

MName

2 Abacus

Permission Level

Owner

I'm having trouble charing

_ 11 - CLICK ON THE DROP DOWN
BOX AND SELECT EVERYONE

[ ) Share ][ Cancel




- — S

‘\JJ 33 FileSharing e . — A — .
Choose people to share with
Type a name and then click Add, or click the arrow to find someone,
| - Add
blams fermisionievel 12 - CLICK ON THE DOWN ARROW
2 —
|, fbses Owner " | BESIDE READ AND CHANGE TO
42 Everyone Read «
READ/WRITE
I'm having trouble sharing
[ I:@JShare ] [ Cancel ]
- —— (S
\\;—J 3 FileSharing (e “° S —— — ‘
Choose peaple to share with 13 - CLICK ON THE SHARE BUTTON
Type a name and then click Add, or click the arrow to find semeone,
- Add
Mame Permission Level
2 Abacus Owner
£ 42 Everyone Read/Write +

I'm having trouble sharing

[ '@Share ][ Cancel ]

14 - IF YOU GET ANY DIALOGUE BOXES ASKING IF YOU REALLY WANT TO DO THIS JUST DO SO AND PROCEED
AHEAD
- — s

@ 23 FileSharing e 5 S S — .

Your folder is shared.

You can £-mait someone links to these shared items, or copy and paste the links into ancther program.

15 - YOU WILL GET THE FOLLOWING

BOX - CLICK ON DONE Individual Items
\ l | E-cg;;':"-'Jzer:'-.-lbecuz'-Dezlf:tc:p'-Scenz

Show me all the network shares on this computer. \




16 - YOU WILL NOW GET THE FOLLOWING BOX - YOU WILL NOW ALSO NEED TO CLICK ON ADVANCED SHARING

| . Scans Properties

Cx )

General | Sharing |Sec1.||'it)r | Previous Versions I Customize |

Metworl File and Folder Sharing

Scans
| Shared
Network Path:

“\BES0 Jsers' Abacus' Deskiop' Scans

Advanced Sharing

Set custom permissions, create multiple shares, a
advanced sharing options.

[ '&’,'Advanced Sharing...

Password Protection

People without & user account and password for this computer
can access folders shared with everyone.

To change this setting, use the MNetwork and Sharing Center.

Cancel Apply

17 - CLICK ON SHARE THIS FOLDER

Advanced Sharing PR ——

Share this folder
Settings
Share name:
Scans
Add Remave
Limit the number of simultaneous users to: 0 =
Comments:

Permissions ]T Caching ]

[ QK. ][ Cancel ” Apply

l

—

Advanced Sharing — T —

["] share this folder
Settings
Add Remove
Permissions Caching

Ok ] [ Cancel

Apply

18 - THE PERMISSIONS BOX WILL NOW BECOME ACTIVE

CLICKON IT



19 - THE FOLLOWING BOX WILL NOW APPEAR
| . Permissions for Scans u
Share Pemissions

GI‘OIJD ar uUser names:

[ Add ] [ Remove J//
A
Permissions for Everyone Allow ny
Full Control &
Change O ]
Read 0

Leam about access control and pemissions

FT] fTancel ] Apphy

\

22- YOU WILL COME BACK TO THIS BOX - CLICK OK

Advanced Sharing . e #

Share this folder
Settings
Share name:
Scans
Add Remave

Limit the number of simultaneous users to; 0 =
Comments:
Permissions l l Cachir}d ]
[ oK ] [ Cancel ] [ Apply ]

23 - FINALLY YOU WILL COME BACK TO THIS BOX /

THE FOLDER IS NOW SHARED - THIS IS THE SHARED PATH

20 - TICK THESE TWO BOXES

— 21 - THEN CLICK OK

| Scans Properties &

| General | Sharing | Security I Previous Versions Customizel

Network File and Folder Sharing

Scans
l Shared

MNetwork Path:
“BE50"Scans

Advanced Sharing

Set custom pemissions, create multiple shares, and set other
advanced sharing options.

[ I@].-f\‘t:lvu'ancewd Sharing... ]

Password Protection

People without & user accourt and password for this computer
can access folders shared with everyone.

To change this setting, use the Network and Sharing Center.




